
(Please complete this form using BLOCK CAPITALS)

Time Sheet

Personal details
First name:

Date:

Last name:

Payroll number:

Agency/client name: Date:

Agency/client address:

Postcode:

Office:

Mobile:

Fax:

Employment schedule
Weekending date Hours/days worked Rate (£) per hour/day

Overtime (if applicable)

Weekending date Hours/days worked Rate (£) per hour/day

Any instructions/ requests for our payroll department

Please fax back to 0845 620 9258 or send to:
Kings House Business Centre, Home Park Estate, Station Road, Kings Langley, Hertfordshire WD4 8LZ


